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If you’re currently embarking on a job-seeking journey, it’s wise to use every pos-
sible avenue to obtain your next position. Taking advantage of the wide range of 
new strategies to land your dream job can enrich your possibilities. 
 
Before you begin looking for new employment, update your resume to ensure it 
highlights your professional skills. Inventory your personal and social skills to de-
termine if you’d like to make some positive changes that could help you obtain 
the position you desire. 
 
To bridge the gap between employment and unemployment, use temporary solu-
tions to keep cash flowing in to your household. 
 
Because of the vast opportunities that exist on the internet, consider online em-
ployment.  
 
Use online networking, both professionally and socially to expand your field of 
contacts as a way of finding work. Even volunteering can increase your contacts, 
exposure, and work skills that can lead to a new job.   
 

UPDATE YOUR RESUME TO  

SHOW-OFF YOUR SKILLS 
 
If you need a job quickly, the first thing to do is keep a level head. Build momen-
tum, one step at a time.   
Take a good look at your work credentials. Update your resume.  
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Follow these steps to update, enhance, and polish your resume:  
 
1.Spend a morning thoroughly reading through your resume. Add relevant infor-
mation that best reflects your professional persona.  

 
 Re-word anything that sounds awkward.  

 Focus on clearly defining your skills.  

 Highlight your training, education, and experience that shows expertise 
in your field. 

 
2.Use action verbs when describing the work you’ve done in the past. Use words 
like these on your resume: 
 

 Practice, perform, complete, write, develop, design, implement, coordinate, 
assist, manage, represent, facilitate, ensure, supervise, advocate, conduct, 
prepare, serve as, educate, formulate, compose, assess. 

 
 Resume experts recommend using present-tense verbs to describe your 

prior work tasks when editing your job descriptions. 
  
3.Format your resume to make it memorable. Your goal is to have a resume that’s 
easy to read, yet stands out from the pile.  

 
 Utilize bold print to set off the names of prior jobs you’ve held.  
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 Include your contact information at the top of your resume to facilitate 
easy and quick contact by those who review your credentials. 

 
4.Limit your resume to two pages if at all possible. Narrow it down to the educa-
tion and experience which best show your qualifications for the position you seek. 

 
� However, keep a copy of your “long” resume on your computer to access in 

the event you need to later detail other experiences you’ve had. 
  

5.Do a final proofing and editing to ensure your resume is in tip-top shape. Run a 
spell-check.  

 
� Then, re-read the entire document to catch any grammatical or spelling er-

rors that your spell-check may not identify. 
 

Re-doing your resume is important to your job search. Update any facts about 
your job history using action verbs in the present tense.  
 
Use professional formatting to make your resume shine. Keep it to two pages if 
possible. Then, do an overall, final editing and proofing to ensure your resume is 
ready to go. 
 
 

Be prepared.  

–Boy Scout motto 
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TAKE AN INVENTORY OF YOUR  

PERSONAL AND SOCIAL SKILLS  
 
When you’re job seeking, examining your personal skills is a smart thing to do. 
Are you open to others or do you come across as shy or disinterested? 
 
Practicing these social skills can help you find employment: 
 
1.Your personality plays a major role in determining how you relate to others. 
Even so, you can make efforts to be more outgoing when you’re around people 
you don’t know well. 

 
2.Do you establish new contacts easily? Introducing yourself to every person pre-
sent whom you haven’t yet met is a wonderful step to take in a social situation, 
particularly when you’re looking for employment.  

 
3.Make an effort to be friendly. In new social situations, if you’re friendly and 
easy to get along with, chances are better that those contacts will remember you.  

 
� If they remember you favorably, they may consider you when they need to 

hire someone. 
 

� Because your contacts also have contacts, every good impression counts! 
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Taking an inventory of your personal and social skills will enlighten you about 
how you relate to others. Establishing new contacts easily, going out of your way 
to be friendly and considering the “reach” of every person you meet are effective 
aspects of any job search. 
 

The secret of success in life is for a man to be  

ready for his opportunity when it comes.  

–Benjamin Disraeli 

   
 

UTILIZE TEMPORARY SOLUTIONS FOR 
FINDING WORK 
 
Sometimes, looking for work can be daunting, especially when more than a few 
weeks go by without seeing any real interest from employers. Be ready and will-
ing to utilize temporary solutions to find work. 
 
Use these strategies to help bridge the gap between past employment and your fu-
ture permanent job: 
 



Finding a Job: New Ways For The New Economy 

 

www.lifethenfinance.com 
 

1.Make contact in person with the temporary services offices in your local area. 
Using temporary employment services is a great way to keep money coming in as 
you embark on a journey to find the perfect job.  

 
 Going in person to your local temporary services office will provide an 

opportunity to “practice” your job interviewing skills.  
 

 A variety of temporary work businesses might be available in your area 
including Elite Staffing, Kelly Services, AppleOne, Randstad, Aerotek, 
and Manpower.  

 
 Because of the number of temporary services organizations that might 

have locations in your area, the possibilities of obtaining a job through 
agencies are good.  

 
 In some cases, you might even find a permanent job through placement 

by a temp service.  
 
2.Consider quick methods of making cash by selling your services. If you’ve up-
dated your resume and applied at all the temporary services in your area, there 
might be a brief period when you still don’t have work.  

 
 During periods of unemployment, create your own work. 

  
 How? Make a list of all the skills you can do for others, like: 

 
1. Mow lawns, trim bushes, or sweep porches and walkways 
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2. Sewing, knitting, and mending 

3. Wash cars 

4. Use a power washer on houses, driveways, and walkways 

5. Clean out garages and basements 

6. Clean and organize pantries and closets 

7. Painting - interior and exterior 

8. Hang pictures 

9. Clean houses  

10. Wash windows 

11. Dog-walking 

12. Baby-sitting 

13. Care for houses or pets when their owners are gone 

14. Handy-man tasks like light home repairs 

15. Personal shopping or running errands (pick up medications, pay bills for 
others, grocery shopping, and deliveries) 

 
Spend some time thinking up your own list of services you can provide to others 
for a charge. Availing yourself of temporary work solutions will relieve some of 
the pressure during an employment search. 
 
Going in person to your local temporary services offices and offering services in 
your neighborhood or to people you know are wonderful temporary jobs to make 
money. Be creative when it comes to doing temporary work to keep you afloat un-
til you snag your next big job. 
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There are no secrets to success. It is the result of preparation,  

hard work, and learning from failure.  

–Colin Powell 

  

EXPLORE ONLINE EMPLOYMENT 
 
There’s a whole world of employment available through the internet. Virtual as-
sisting, performing professional services for others, and completing pay-per-
project work are all effective strategies of working online from home. 
 
1.Become a virtual assistant. Virtual assistants provide office support and back-up 
to business using their own computers from their homes. They perform tasks such 
as responding to emails and other customer service, managing projects, online 
content management, and more.  

 
2.Sell your writing, graphic design, or other professional services on the internet. 
A wealth of websites offer online opportunities to get paid for your talents. Can 
you write? Are you a pro with Photoshop or other software programs? Online 
business owners often hire freelancers to perform tasks they don’t have the time, 
skills, or desire to do themselves.  
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 Sites such as Elance and oDesk allow you to post your resume and work 
skills. Thousands of businesses use resources such as these to find pro-
fessionals to whom they can outsource various projects. You can also 
bid on specific projects for those requesting help.  

 
 Forums, like The Warrior Forum, have large sub-forums dedicated to 

bringing business owners and skills providers together for mutual bene-
fit. Many freelancers offer their services here and find there is no short-
age of business owners willing to hire them. 

 
 Avoid posting your resume or accepting work from any sites that require 

you to pay them to find you a job.  
 
3.Full-time positions are also available online. Take the time to research major 
companies to see if they offer online options for working. In this age of technol-
ogy, telecommuting, or working from home, is a rapidly growing industry.  

 
Explore your online opportunities for jobs. Consider doing virtual assisting, web 
writing or pay-per-project work online. You might find a job you can do from 
your own home. 

Things may come to those who wait, but  

only the things left by those who hustle.  

–Abraham Lincoln   
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ACCESS ONLINE NETWORKING TO 
FIND A JOB 
 
Sites such as LinkedIn, Facebook and others allow you access to thousands of po-
tential employers. Survey several of the professional networking websites and see 
what you think.  
 
If you typically work in the business world, you have the most to gain by joining 
some professional and social networking sites. It’s easy! Plus, most of them are 
free to join. 
 

Professional Networking  
 
On the web, you’ll find numerous networking sites devoted to individuals of like 
professions joining together to help and guide one another. Some professional 
networking sites, such as LinkedIn, encourage people from all different profes-
sions to sign up at the site to broaden professional contacts.  
 
Explore the LinkedIn website and then join it to expand your job horizons. 
LinkedIn is a business network that allows you to interact with former colleagues 
as well as new people in your field of expertise.  
 

 When looking for work, all you have to do is click on “looking for a job” at 
the LinkedIn website and a list of current open positions appears.  
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 In fact, at the time of this writing, over 55,000 jobs were available on 
LinkedIn. 

 
 One benefit of LinkedIn is that you have access to professionals in your 

field who can offer advice and networking strategies to further your career. 
 

 Human Resources managers seeking new employees often search through 
LinkedIn memberships, so it just makes sense to set up a profile there to 
show off your professional skills and talents. 
 

Other business networking sites where you can find support, guidance, informa-
tion and other professionals like you are: 
 

 Career Builder 
 
 eCademy 
 
 Networking for Professionals 
 

When you’re trying to obtain employment, utilize all the tools within your power, 
especially online business networking sites, to increase your chances of landing a 
desirable job. 
 

Social Networking  
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Social networking is a “must have” strategy when you’re job-seeking. Utilized by 
millions of people, Facebook is “the” social network to be a part of, especially 
when you’re trying to gain employment. 
 
When it comes to job seeking, the more contacts you have, the better. Facebook 
can easily expand your field of contacts. 
 
Consider these job-searching benefits of Facebook: 
 

 Facebook allows you to take a look at your “friends’ friends,” which 
could lead you to making a connection that results in finding a job.  

 
 Also of great value at Facebook is that, with the information in your pro-

file, you can advertise that you’re looking for work.  
 

 You can also ask all of your Facebook friends to post that you’re in-
volved in a job search.  

 
 The potential to reach hundreds of people regarding your job search is 

possible with Facebook. 
 
Although Facebook is the largest social network, you can find the same benefits in 
others as well. Some other popular social networking sites you might want to join 
to expand your employment search are Twitter and LinkedIn. 
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Joining various professional and social networking websites is a wise strategy to 
help you find employment. At the very least, join LinkedIn and Facebook to get 
your name noticed by hundreds of potential employers. 
 
 

 Your success depends on what you do yourself,  

with your own means.  

–P. T. Barnum  

 
 
 

VOLUNTEER TO FIND A JOB  
 
Although it may seem odd, becoming a volunteer might open all kinds of em-
ployment doors for you. You’ll meet some new people when you volunteer.  
 
You’ll make contact with at least one business (the one you’re volunteering for) 
and possibly others, depending on the type of volunteer work you do. 
 
Even more relevant, volunteering is your best opportunity to literally show people 
what you can do. 
 

Where to Volunteer  
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The types of businesses and organizations where you can volunteer are wide and 
varied:  
 
1.Social service agencies are a good place to start when you’re looking to volun-
teer. Social service agencies such as Salvation Army, Goodwill, Boys and Girls 
Club, YMCA and YWCA usually need all types of assistance.  

 
 Such publicly funded agencies cannot afford to pay employees to com-

plete all the tasks that need to be completed. These agencies, therefore, 
utilize volunteers to help accomplish their missions. 

 
 From addressing envelopes to sweeping floors, stocking shelves, or an-

swering the phones, volunteering at a social service organization will in-
crease your potential business contacts and expand your skills and ex-
perience in ways you can’t imagine.  

2.Other businesses that utilize volunteers are healthcare organizations, such as 
hospitals and clinics. In hospitals, you might deliver newspapers, magazines, and 
flowers to patients or help with admission, reception or messenger duties. Hospi-
tals have so many departments and programs that you just might meet your next 
“paying” boss by volunteering at a hospital. 
 
3.Churches also need volunteers. Consider your own church as a place to volun-
teer. Does it have a congregation of 400, 500, or more? You stand to come into 
regular contact with many people if you volunteer at your own church. Whether 
it’s answering the phones or picking up around the building, you expand your rep-
ertoire by volunteering at a church. 
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Political and Social Activism  
 
If volunteering at social service agencies, healthcare facilities, or your church 
doesn’t appeal to you, consider a political or social activism group. You’ll make 
contacts and learn valuable skills when you volunteer to work for a political party 
or a social cause. 
 
Get active in a cause you believe in. Becoming involved in a political or social 
platform in which you’re already interested will enrich you in many ways, not to 
mention possibly open up possibilities for your next job.  
 
Whether it’s MADD (Mothers against Drunk Driving) or Susan G. Komen for the 
Cure, put your true efforts into doing something of personal value.  
 
What better way to encounter a variety of self-motivated, working people than 
through political and social activism? 
 

Learn New Things By Volunteering 
 
Another concrete advantage to volunteering is that you’ll get the opportunity to 
learn new skills and further develop your talents. Expanding what you know is a 
great way to better prepare yourself for your next job.  
 
After all, volunteering provides you with free, on-the-job training. Soak up every-
thing you can from a volunteer experience. There’s no other way to feel more ap-
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preciated while learning valuable skills. Consider volunteering as the new way to 
gain knowledge and training while in between jobs. 
 

Show Others What You Can Do By Volunteering 
 
Volunteering provides opportunities for you to “show off.” Demonstrating impor-
tant work ethics like showing up a few minutes early or taking notes on the job 
will lead others to notice you. You can show that you’ll do what you’re expected 
to do, evidence a cheerful mood, and make every effort to be helpful.  
 
If you want to demonstrate what a smart and effective worker you are, consider 
volunteering. 
 
Regardless of where you decide to volunteer, doing so will increase your chances 
of finding work. Learning new skills and having the forum to show others your 
skills and talents are smart ways to take advantage of your spare time. All the way 
around, volunteering is the way to go if you’re looking for work.  
 
 
 

If money is your hope for independence you will never have it.  

The only real security that a man can have in this world is  

a reserve of knowledge, experience, and ability.  

–Henry Ford 
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A WISE PHILOSOPHY TO  

HELP YOU FIND WORK 
 
Even though it’s important to survey your education, skills and experience when 
you’re looking for a job, there’s something else important to consider: “It’s not 
what you know; it’s who you know.” 
 
So what does this statement really mean when it comes to job-seeking? 
 
1.Although your skills, experience, and education are relevant, even more so is 
who you know and who they know. In other words, when you’re involved in a job 
search, think about all the people you know.  

 
 Who do you know that owns their own business? Do they need help?  

 
 Who do you know that just took a new job? Does their employer need 

more people?  
 

 Maybe you know someone who works for an employer that hires pro-
fessionals for temporary work or outsources some projects to freelanc-
ers.  

 
2.Remember your online contacts. The same mantra applies to your online 
neighborhood - it’s not so much what you know, but who you know (and who 
they know).  
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 Most people have more online contacts than they do “in-person” con-

tacts.  
 

 Who you know online might determine your next job.  
 

 Avoid under-estimating the value of your online contacts when it comes 
to job-seeking. 

 
Keep this philosophy in mind when you’re looking for work. It’s very likely that 
your contacts, online or otherwise, will lead you to your next job. 
 

Adults are always asking little kids what they want to be  

when they grow up because they’re looking for ideas.  

–Paula Poundstone 

 

FOLLOW UP ON ANY COMMUNICATION 
 
Regardless of whom you make contact with in your job search, it’s imperative to 
perform some type of follow-up with them afterward.  
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Why? It shows good manners and a professional demeanor to thank a person for 
taking the time to talk with you. Good manners make a good impression. Also, 
when you follow-up, you remind the employer about you and your work talents. 
 
When an employer remembers you favorably, he’s more likely to think of you 
when he’s deciding who to hire for his open positions. 
 
Choose any of these ways to perform a follow-up communication: 
 

 Telephone call 
 

 Written letter 
 

 Email 
 
Consistently provide follow-up communications with those you contact regarding 
your job search. People will remember your good manners. Plus, following up 
demonstrates your stellar work ethic.  
 
 

TAKE ADVANTAGE OF YOUR TIME OFF  
 

Remember how, when you were working, you just couldn’t find the energy or 
time to fit in opportunities to increase your skills? Now, you’ve got the luxury of 
time to use to propel you forward in your life. 
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Make your time off count by getting training, gaining knowledge and developing 
new work skills:  
 
1.Strengthen your computer skills. If you have a few spare hours, sharpening your 
typing skills is the thing to do these days.  

 
 Because the vast majority of jobs require computer work of some kind, 

use this time to improve your computer skills. You can use free online 
typing websites such as Good Typing and Typing Web to improve your 
keyboarding skills. Or learn new techniques of using Microsoft Office 
by researching step-by-step video tutorials. 

 
2.Take a class. It’s a perfect time to expand your knowledge. You may qualify for 
more scholarships and other funds if you’re between jobs. 

 
3.Seek out any other training or education you desire. Take advantage of the time 
you have when you have it. Sign up right away to expand your professional skills 
and knowledge. 
 
Use your time off to expand your professional horizons. Sharpen job skills, take a 
class or get more education and training. When that next job opportunity comes 
along, you’ll be ready. 
 

SUMMARY 
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Finding a job isn’t always easy. Nevertheless, you can make your job search a 
journey that revives and enriches you in many ways. Open up to the many job-
seeking opportunities surrounding you and you’ll find your best job yet! 
 

The supreme accomplishment is to blur the line between work and play.  

–Arnold Toynbee 
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